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IIpaBuiia oOMeHa 1eJIOBBIMH IOAAPKAMM

MU 3HAKAMHU ACJI0BOI0 FOCTerI/II/IMCTBa
B MBOY «COIHI Ne 455

1. O01ue moJI0KeHUud

1.1. [IpaBuia oOMeHa N€NOBBIMHM MOJapKaMH M 3HAKaMU JIEJIOBOTO T'OCTENPUHMMCTBA B
MBOY «COLWU Ne 45» nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHU C TIOJIOKCHHSIMU
Koncrurymmuu Poccuiickoit ®@enepannu, dDenepanpHoro 3akoHa oT 25.12.2008. Ne 273-D3
O pOTUBOJCHCTBUU  KOPPYNIIMK» W TPUHATBIMA B COOTBETCTBUH C HHUMH HHBIMHU
3aKOHOJIATEITFHBIMU U JIOKAJTHHBIMH aKTaMH.

1.2. [IpaBwiia OMpENCNAIOT €IUHBIC JUISI BCeX paOOTHUKOB MBOY «COLU Neo 45»
(manee — Yupexaenne) TpeOOBaHUS K JAPCHHUIO U IPUHATHIO JIETOBBIX TI0IaPKOB.

1.3. YupexxeHne TOIICPKUBAET KOPIOPATHBHYIO KYJIBTYPY, B KOTOpPOH JIEIOBBIC
MOJApPKH,  KOPIMOPATUBHOE  TOCTENPUUMCTBO U TPEACTaBUTEIbCKUE  MEpONPUSATHUS
paccMaTpuBalOTCA TOJBKO KaK HWHCTPYMEHT [UJIsl YCTAHOBJIGHUS U MOJJEpPXKAaHUS JEJOBBIX
OTHOIICHUI U KaK MPOSBIIEHUE OOIIETIPUHATON BEKIUBOCTH B X0OJI€ ACATEIBHOCTH YUPEKICHUSI.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIEC JEJIOBBIE OTHOILICHHS
OCHOBBIBAIOTCSl HAa JIOBEPUHM U B3aUMHOM yBaKeHHUU. OTHOLIEHUS, NMPU KOTOPHIX HApyIIAETCs
3aKOH W MPUHIUIBI AEJIOBOW 3TUKH, BPEAAT PEMyTallUd YUPEKIECHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUpEXKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B IPAKTHKE paOOThI Y UpexKACHUS.

1.5. [letictBue IlpaBmy pacmpocTpaHseTcss Ha BCeX pPAOOTHHKOB YUpEXKIACHHS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEeMOM JOKHOCTH.

1.6. Hannsle [IpaBuna npecienyer cieayromnue Heiu:

- obecrieueHnue €AMHOOOPA3HOr0 TOHHMMAHUS PpOJIM U MECTa JICNOBBIX IOJApKOB,
JIEIOBOTO  TOCTEHNPUHUMCTBA, [MPEICTABUTEIbCKUX MEPONPUATUH B  JIEJIOBOM  MpPaKTHKE
YupexaeHus;

- OCYIIECTBIICHUE YIPABICHYECKOM U XO3AWCTBEHHOW JESITENBHOCTH YUPEKICHUS
UCKITIOYUTENFHO HA OCHOBE HAJUICKAIINX HOPM M MPABUJ JEIOBOTO MOBEACHUS, Oa3UPYIOIIUXCS
Ha TPUHOUIAX KadecTBa MPEIOCTABICHUS YCIYr, 3allUThl KOHKYPEHLUH, HEIOMYIICHUS
KOH(ITUKTa UHTEPECOB;

- OIpeZieTICeHHEe €IMHBIX Ui BCeX PaOOTHHUKOB YUpexAeHus TpeOOBaHWM K JapeHUIo U
NPUHATHIO JIEJIOBBIX MMOJAPKOB, K OpraHM3allii M  y4acTHIO B MPEICTaBUTEIbCKUX
MEPOTIPHUATHSIX;

- MMHUMHM3UPOBAHHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOieHHEM B 00jacTu
MOJIapKOB, MpPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMM U3 TAaKUX PHUCKOB
SBJISIIOTCSL OMACHOCTh TMOJKYNla M B3ITOYHHYECTBO, HECIPABEUIMBOCTb I10 OTHOIICHUIO K
KOHTpareHTam, MpOTeKIIHOHU3M BHYTPH Y UpEKICHUSI.

2. TpeGoBaHusi, NpeabsBJIsieMble K [1eJIOBbIM NMOJapKaM
U 3HAKaM /IeJI0BOI'0 FOCTENPUUMCTBA



2.1. PaboTHUKM YUpexaeHUs MOTYT TOJyd4aTh IEJOBBIC MOJAPKH, 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPUATHSAX, TMPU YCIOBUH, HYTO ITO
HE IPOTUBOPEYHUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATENhCTBA U  HACTOSIIUM
IIpaBuiam.

2.2. Tlojapku © yciayrw, TPUHUMAEMbIe WJIA MPEIOCTABIsIEMbIe YUpPEKICHUEM,
MepeAaroTCcsl U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUPEXKIACHHUS B I1€J0M, a HE KaK IMOJIApOK WU
nepeiaya ero oT OTAEIBHOrO0 pabOTHHUKA.

2.3. JlenoBble mogapku, KOTOpbIe PAOOTHUKH OT HMEHU YUPEKJICHUS MOTYT TepeaBaTh
JIPYTUM JUIAM WU TPUHAMAThH OT APYTUX JUI] B CBS3H CO CBOCU TPYIOBOH JEATEIHHOCTHIO, a
TaKKe MPEJCTAaBUTEIBCKUE PACXOAbl HA JIEJIOBOE€ TOCTENPUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIICTYIOIIAM KPUTEPHUSIM:

- OBITh TIPSIMO CBSI3aHBI C YCTaBHBIMH IEIISAMH JEATCILHOCTH YUPEKICHHS, JMOO
C TTAaMSTHBIMH JIaTaMH, FOOHUJICSIMU, OOIIEHAITMOHATLHBIMHE MTPA3JHUKAMHU, WHBIMH COOBITHSMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMH U HE SBJISATHCS MPEAMETAMH POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpPBITO€ BO3HArpaXJIeHWE 3a YCIYry, JACHCTBUE WIH
0e3/ielicTBHe, MOMYCTHTEILCTBO WM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPAB WU MPUHSATHE
OTIPENICTICHHBIX PEIICHHH, TMO0 MOMBITKY OKa3aTh BIMSHUE Ha TOJy4yaTelsl ¢ MHOM HE3aKOHHOU
I HEATHIHOM I1EIIBIO;

- HE cO3/aBaTh [UIS TOJy4aTesss O00s3aTeNbCTBa, CBSI3aHHBIE C €ro  CIY)KCOHBIM
MOJIOKEHHE WIIM UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO37aBaTh pEMyTAallMOHHOTO pHUCKAa IS JEJIOBOTO HMMH/DKAa YUPEKJICHUS,
pabOTHUKOB W WHBIX JIMII B CIlydae pACKPBITHS HWHPOPMAIIMK O COBEPIICHHBIX ITOJapKax
Y TIOHECEHHBIX TPEJICTABUTEILCKUX PACX0/IaxX;

-He  NOPOTHUBOPEYUTH  MPUHLMIAM U TPeOOBAHUAM  AHTUKOPPYMIIHOHHOTO
3akoHoaarenbcTBa Poccuiickoit denepanun, [lonoxeHnto 06 aHTUKOPPYIITMOHHON MMOJTUTHKH B
Vupexnennn, Koaekcy 3THKH | CIY)KEOHOTO TOBEICHUS PAOOTHUKOB VYUPEKACHHUS U
OoOLIENPUHATHIM HOPMaM MOPAJN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOAApKH, B TOM YMCJIE B BUJE OKa3aHUs YCIIYT, 3HAKOB 0COOOTO BHUMAHUS
M ydacTus B pa3BICKATENbHBIX W AaHAJOTUYHBIX MEPONPHUATHSIX HE JODKHBI CTaBHUTH
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JIHOO
BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJIy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBbEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh JApEHUs W TOJy4eHHs JIEJIOBBIX MOJApKOB W/WIH
y4acTusi B NIPEICTABUTEIbCKHX MEPOINPHUSITUSIX OJHOTO U TOTO K€ TPEThEro JIHLA JIOJIKHBI
OTIPEEINATHCS JeI0OBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe moJIapKOB paOOTHUKU YUPEXKIECHHS JTOJDKHBI CTPEMUTHCS UCIOIH30BATh
B MaKCHMAaJbHO JIOIYCTUMOM KOJMYECTBE CIIy4aeB CYBEHUPBI, MPEAMETHI U U3JENHsl, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7.Tlopapku ¥ ycnyrd He AOJDKHBI CTAaBUTh I0J, COMHEHHE HMMHJIK WM JEIOBYIO
penyTanuio YUpexxIeHus Wil ero pabOTHUKOB.

3. [IpaBa u 0013aHHOCTH PA0OOTHUKOB Y YpeKIeHUs IPU o0MeHe /1eJI0BBIMU
NMOIAPKaMH U 3HAKAMH J1eJ10BOr0 rocTeNPpUUMCTBA

3.1. PaGOTHHMKH, MpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYs OT €ro HMEHH,
JOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEJACHUS NMPU OOMEHE JIeIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM YupexJeHHs BIpaBe IapuUTh TPETbUM JMIIAaM M MOJy4aTb OT HHX
JIENIOBBIE NIOJIAPKH, OPraHU30BBIBATh M y4acTBOBATh B IPEACTABUTEIBCKUX MEPONPUATHIX, €CIU
9TO 3aKOHHO, A3THMYHO M JI€JAaeTCs MWCKIIOUUTENIBHO B JIENOBBIX LENSX, ONPEACIECHHBIX
HacrosimuMmu [IpaBunamu.



3.3. [Ipu nr00BIX COMHEHHMSIX B TPABOMEPHOCTH WJIM STHYHOCTH CBOUX JCHCTBUI
paboTHHKM YupexaeHuss O00s3aHbBl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUPEKICHHS
U IIPOKOHCYJIbTUPOBATHCS € HUM, MPEXK/IE YEM JapUTh UM NOJy4YaTh OJApKU UM y4acTBOBAaTh
B TEX WJIM UHBIX IPEACTABUTEILCKUX MEPOTIPUATHSIX.

3.4.1lpu monmy4eHHWH [AEJIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTENIPHHMCTBA
paboTHHKH YupexaeHus o00sf3aHbl NPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(INKTAa HHTEPECOB.

3.5. PaboTHukM YupexaeHUs HE BIIPaBE HCIOJIB30BATh CIYKEOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi HCIIOJIb30BaHUE UMYILECTBA YUPEXKIECHUS, B TOM YHCJIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKJICHHSI U MHBIX BBITOJ] U c€0s JTMYHO M APYTHX
qu B OOMEH Ha oOKa3aHue YUpexICHUEM Kakux-JIn0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIIECTBIICHUSI ONpPEJENICHHbIX JEeHCTBUM, nepenaud HH(POpPMAIMM, COCTaBIISIOIIEH
KOMMEPUYECKYIO TalHY;

- UTS TIOJTy4eHHSI TIOJJAPKOB, BO3HATPAXKIECHUS M MHBIX BBITOJ JUIS JIMYHO M JAPYTUX JIUI B
Ipolecce BeIeHUs Jen YUpexJeHus, B TOM 4Hcie, KaK [0, TaK M IOcCJe MPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUH I'PakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaboTHuKaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WM TepeJapuBaTh
MoJapKu JUOO yCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYTY WIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepemaBaTh ¥ TPUHUMATh TOJAPKH OT YUPEKICHUS, €ro
pabOTHHUKOB U TIpEACTAaBUTEINCH B BU/IE JCHEKHBIX CPEICTB, KAK HAJMYHBIX, TaK U OC3HAINYHBIX,
HE3aBUCUMO OT BAJOTHI, a Takke B (OpME aKIUid, OMIIMOHOB WM WHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PaboTHuKKM VYupexaeHHs OJKHBI OKa3bIBaThCS OT TMPEIJIOKCHHH, TOTYYCHHS
MOAAPKOB, OIJIATHl UX PACXOJ0B U T.II., KOT/Ia TOI00HbBIE AEWCTBUS MOTYT MOBJIMSTH WU CO3/1aTh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJ CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOProB, Ha MPUHHUMAaEMbIe
VYupexaeHueMm pereHus 1 T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKU YUPEKICHUS HE TPHEMITIOT Koppynuuu. [lonapku He
JOJKHBI OBITh HCIIOJIB30BAHbl JJISl JAa4KM/TIONYyYEHUsS B3ATOK WM KOPPYILUUU B JIOOBIX €€
MIPOSIBIICHUSX.

3.10. PaboTHuKk YupexeHusi He BIpaBe MpeiaraTb TPETbUM JIMIAM WU IPUHUMAThH OT
TaKOBBIX TOJAPKH, BBIIIATHI, KOMIEHCAIIMA M T.I. cTOMMOCTHIO cBbime 3000 (Tpex Thicsu)
pyOselt WM HE COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Eciu paGoTHHUKY
YupexaeHus npeiaraTcsl Io100HbIe MOJapKU WM J€HbI'H, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY Y UpekIeHUS.

3.11. PaGoTHUK YupexaeHUs KOTOPOMY MPHU BHIMOIHEHUH JOJDKHOCTHBIX O00S3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHHE KakK B MPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBIUATH HA MOATOTABIUBAEMbIC W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BJIMSHHE Ha €To AelicTBre/0e3/eiicTBIe, TOKEH:

- OTKa3aTbCsl OT HUX O HEMEJIEHHO YBEJOMHTH IUPEKTOpa YUpexIeHus o ¢axre
MpeII0KEHUs ojapka (BO3ZHArPAXKICHHUS);

-0 BO3MOJKHOCTH HCKJIIOUHTh JaJibHEHIINE KOHTAKThl C JIMIOM, MPeI0KUBLIINM
M0JIapPOK WJIM BO3HArpaX/IeHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYXKeOHOM HE00X0AUMOCTBIO;

- coydae, €cClM TMOJAapOK WJIM BO3HAarpaXJIeHHWE He MPEICTaBISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpelaTb €ro ¢ COOTBETCTBYIOLIEH CiyxeOHOH 3amMcKol ams
IPUHATUS  COOTBETCTBYIOIIUX MeEp JUPEKTOpY VYUpPEeXJIEHHs U MPOJOJDKUTH paboTy
B YCTAaHOBJICHHOM B YUpPEXAECHUU MOPSJIKE Ha/l BOIPOCOM, C KOTOPHIM OBLJI CBSI3aH MOAAPOK UIIH
BO3HATpakJeHHUE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIUKTA MHTEPECOB MIJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IMKTA HHTEPECOB INpPU MOJYYEHUH JIEIOBOTO MOJAapKa WM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA PaOOTHUK YUpexaeHus 00s13aH B MUCbMEHHOH (opMe yBeAOMUTH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBHE KOPPYILUHU, B



COOTBETCTBUHU C MPOLEAYPON PACKPBITUSI KOH(IUKTa HHTEPECOB, yTBEpKAeHHOH [lonoxenuem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHuKaM YupexaeHHs 3arperiaeTcs:

- CAMOCTOSATENIbHO IPUHUMATh MPEAJIOKEHUS OT OpPraHu3alUi WM TPEThbUX JIUI]
0 BpYYEHHH JIEJIOBBIX IOJAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOI0 FOCTENPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUPEKACHUS JEIOBbIC MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJ€ IPOBENEHUS JEJOBBIX IEPErOBOPOB, IPU 3aKIHOUEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asix, KOTJa MOA0OHbIE NEHCTBHSI MOTYT HOBIIUSATH WM CO31aTh
BIIeYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJAPKU U 3HAKH JIEJIOBOTO FOCTENPUMMCTBA B XOJ€E MPOBEACHUS
TOProB U BO BPEMsI IIPSAMBIX IEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHYKJaTh OpraHU3alMU WM TPETHUX JIMIl JApUTh UM JIMOO UX
POJICTBEHHUKAM JIeJIOBbIE TOJApKHM W/WIM OKa3blBaThb B HX IOJb3Y 3HAaKH JIEJIOBOIO
roCTENpUUMCTBA;

- IPUHUMAaTh MOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, paroleHHbIX METaJJIOB.

3.14. YupexxieHHe MOXET TPUHATh penieHne 00 ydacTuu B OJaroTBOPUTEITBHBIX
MEpPOTIPUATHUAX, HAlPaBJICHHBIX Ha CO3/IaHUWE U YHpOYeHHEe HUMHIKa YupexaeHus. [lpu stom
IJIaH U OIOKET y4acTHsl B IaHHBIX MEPONPUSITUSIX YTBEPKIACTCS IUPEKTOPOM Y UpEKICHUS.

3.15.B ciygae OCYIIECTBIIEHHS CIHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpaMM
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb He OyJIeT UCIOJIb30BaHa B KOPPYNIMOHHBIX LIEISAX WIH UHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipn B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIMTIAJIBHOM) ~ CIIY’KOBI, CIIEyeT PYKOBOJCTBOBATHCS HOPMaMHU, PETYITUPYIOIIUMHA
TUYECKHE HOPMBI M IPaBUJIa CIIyKEOHOTO MOBENEHUS I'OCYAAPCTBEHHBIX (MYHHLUNAIBHBIX)
CITyKaIlHX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKET CTaTh OCHOBAaHWEM ISl IPUMEHEHUS K
pabOTHHUKY Mep TUCLUIIMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO M I'PaXIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUH C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hacrosmue IlpaBuna mojayiexaT NPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO, KaKHM
00pazoM mepeaaroTcsl AOBbIe MOJMAPKA W 3HAKH JIEJIOBOTO TOCTEIPHUUMCTBA: HAIMPSMYIO HIIH
4yepe3 MOCPETHUKOB.

4.2. Hacrosmue ITpaBuia SBIsSIOTCS 00s3aTSIBHBIMHU IS BCEX PAOOTHUKOB YUpEKICHUS
B MEepUOJ] pabOThl B YUPEIKICHUU.



